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AMERICAN INSTITUTE OF CERTIFIED PUBLIC ACCOUNTANT

Accounting and Review Services Committee
Summary of Operating Policies
OBJECTIVE
The objective of this document is to provide a summary

of the responsibilities, authority, and structure of the
Accounting and Review Services Committee.

It explains the

major operating policies that guide its activities for the

information of members and observers of those meetings of the
Committee that are open to the public.

Nothing in this

summary is intended to preclude the development of more

detailed procedures for internal purposes to implement the
broad policies outlined herein.

GENERAL INFORMATION
Committee Structure
The Accounting and Review Services Committee (the

"Committee”) is the senior technical committee of the Institute

designated to develop, on a continuing basis, procedures and
standards of reporting by CPAs on the types of accounting
and review services a CPA may render in connection with

unaudited financial statements or other unaudited financial

information of an entity that is not required to file
financial statements with a regulatory agency in connection
with the sale or trading of its securities in a public market.

The responsibilities of this Committee do not include any of
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the responsibilities of the Accounting Standards Executive
Committee.
The Committee consists of 15 members, all of whom are

members of the AICPA.

The Chairman and members of the Com

mittee are appointed annually by the Chairman of the Board
of the Institute, with the approval of the Board of Directors.
Each member would normally not serve more than three years.
The Accounting and Review Services Planning Subcommittee
assists the Chairman of the Committee in the execution of
certain administrative and technical responsibilities.

It

sets priorities for Committee projects and monitors progress

on them.

It provides technical advice to the staff in con

nection with the drafting of Interpretations and may serve

as liaison between the Committee and other groups, both
within and outside the AICPA.

It may review Committee agendas,

meeting dates, and locations, and it provides such other

administrative and technical advice as the Chairman may
request.
The planning subcommittee consists of the Chairman of

the Committee and such other members of the Committee

(ordinarily three to five) as he may appoint.

Members serve

at the pleasure of the Chairman.

Various other subcommittees and task forces may be
appointed to assist the Committee in carrying out its

responsibilities.
A subcommittee is a standing group which may be entirely

or partially composed of some of the members of the Committee

or may be composed entirely of other persons.

Subcommittees
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(other than the planning subcommittee ) are appointed by the
Chairman of the Board of the Institute.

A task force is a group appointed to undertake a special

project which will terminate on the completion of its assign
ments.

It may be entirely or partially composed of some of

the members of the Committee of may be composed entirely of

other persons.

Task forces are appointed by and report to

the Chairman of the Accounting and Service Services Committee.

The Committee is administered by a Senior Staff Aide

appointed by the Vice President-Technical Services, with the
assistance of such other individuals as may be authorized

by the Vice President-Technical Services.

Responsibilities and Authority of the Committee

The responsibilities and authority of the Committee can
best be understood from a discussion of the various pro

nouncements described below.
Statements on Standards for Accounting and Review Services
Statements on Standards for Accounting and Review

Services, issued by the Accounting and Review Services
Committee, establish procedures and standards of reporting

by CPAs on the types of accounting and review services a CPA
may render in connection with unaudited financial statements

or other unaudited financial information of an entity that is
not required to file financial statements with a regulatory

agency in connection with the sale or trading of its

securities in a public market.

Interpretations
The staff has been authorized to issue Interpretations to

provide timely guidance on the application of pronouncements
of the Accounting and Review Services Committee.

Inter

pretations are reviewed by members of that Committee.

An

interpretation is not as authoritative as a pronouncement

of the Accounting and Review Services Committee, but members
should be aware that they may have to justify a departure from
an Interpretation if the quality of their work is questioned.

OPERATING POLICIES
Conduct of Meetings

Meetings are conducted on an informal basis, not on
the basis of formal rules of order.

Since the work of the

Committee (and any subcommittees or task forces thereof)
is deliberative in nature, a free interchange of ideas is

essential.

It is believes that adherence to formal rules

of order would inhibit that free interchange of ideas.
Meetings Open to the Public

Those portions of meetings of the Accounting and Review

Services Committee relating to (a) the establishment of
standards through Statements on Standards for Accounting and

Review Services and (b) other technical or reporting matters

directly affecting the public interest will be open to the

public.

Portions of meetings during which discussions take

place for the purpose of identifying issues for possible
addition to the list of projects under study by the Committee
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need net be open to the public.

Also, portions of mertings

dealing with natters of an administrative or necessarily
confidential nature, such as meeting arrangements, establish

ment of task forces, and consideration of advice from outside
counsel for the AICPA, need not be open to the public.

With respect to open meetings —
•

Public announcement of the date, time, and location

of the meeting will be made in The CPA Letter, with
a listing of the subjects expected to be discussed

in open sessions.

Additional information about

regular or special meetings is available through a
telephone service.

The form of public

announcement in The CPA Letter and through a telephone
service conforms to uniform AICPA procedure for

all open meetings held by any AICPA
component.

•

Special meetings of the Committee will be set not
less than ten days in advance of the meeting date.

•

Final decisions on policy matters directly affecting

the public interest will be deferred to a subsequent

meeting in those situations when no indication had

been given to the public in The CPA Letter or through
the telephone service that the subject
would be covered in an open meeting.

•

Copies of documents relating to issues discussed in
open meetings will not be supplied at such meetings
for the use of individuals other than those included
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on the Committee's distribution list (see page 10).
However, six sets of the following documents will be

made available for public inspection at the meeting
location:

highlights of the previous public meeting,

meeting agenda, point outlines, raw questionnaires ,
and drafts for discussion (preliminary and exposure).

These items will be available by mail for an annual
fee through the AICPA meetings subscription service.
A "public file” on the open session of Committee

meetings will be created and kept for one year in the
AICPA library for public reference.

This file will

contain copies of the meeting agendas, point outlines,
raw questionnaires, drafts for discussion (preliminary
and exposure), highlights of public meetings, and

comment letters on exposure drafts.
Observers do not have the privilege of the floor

although the Chairman may extend such a privilege

in advance of the meeting for good cause (see
’’Privilege of the Floor,” page 7).

The Committee may from time to time conduct public

hearings at which non-members can participate.

Such-

public hearings will not be considered to be
Committee meetings and will be conducted in accordance

with rules of order to be established by the Chairman.
Some of the open meetings held during the Committee

year will take place in major metropolitan centers.
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other than the city in which the majority of such
meetings are held.
Meeting Sites
The AICPA policy on meeting sites is contained in a

resolution of Council dated May 5, 1976 and in a resolution

on location of AICPA committee meetings adopted by the
Board of Directors, both of which are reproduced as the
Appendix hereto.

However, meetings of the Accounting and

Review Services Committee ordinarily will be held only in
the following cities:

Atlanta, Chicago, Dallas, Denver, Houston

Kansas City, Los Angeles, New York, San Francisco, St. Louis,
and Washington, D.C.

Quorum Requirements

A majority of the members of a committee, subcommittee,
or task force constitutes a quorum.

A member’s representative

is considered in determining whether there is a quorum when

such representative has the right to vote.
Privilege of the Floor

Members of a committee, subcommittee, or task force,
designated representatives of absent members, the Chairman

of the Board of the Institute, the President, Vice PresidentTechnical Services, and the Committee’s Senior Staff Aide have

the privilege of the floor during meetings of that component.
The privilege of the floor ordinarily is extended by a component

chairman to members of other AICPA components when matters

17
For purposes of this document, a component may be a division,
a senior technical committee, a committee, a subcommittee, or
a task force.
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relating to such other components are being discussed.
Other AICPA staff aides have the privilege of the floor at

meetings of committees, subcommittees, and task forces to

which they are specifically assigned.

Such staff aides may

also have the privilege of the floor at meetings of the
Accounting and Review Services Committee.

Meeting Highlights

Highlights will be prepared by the staff for meetings

of the Committee in the form of brief summaries of principal
actions taken and decisions reached.

The extent to which the

results of specific, informal preference votes are reflected

in such highlights shall be at the discretion of the Senior
Staff Aide with the concurrence of the Chairman.

Subcommittees

and task forces may, at the discretion of the component
chairman, decide not to prepare highlights.

However, if

highlights of such meetings are prepared, they need not be

more extensive or detailed than those prepared for the
Committee.

Highlights are considered approved in the absence

of objections by component members within two weeks of their
issuance.

Voting Procedures
The matters on which votes may be taken can be categorized

as follows:

•

Votes on a motion to issue a final Statement on

Standards for Accounting and Review Services or an

exposure draft of a proposed Statement.
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•

Votes on notions relative to other specific actions.

•

Votes to indicate the preference of the members on
a specific issue.

Issuance of a final Statement on Standards for Accounting

and Review Services or of an exposure draft of a proposed
Statement requires the written affirmative approval of two2/
thirds of the number of members of the Committee.
In voting on issuance of an exposure draft of a

Statement on Standards for Accounting and Review Services,
Committee members may either:

•

Approve its issuance.

•

Dissent to its issuance.

In voting on issuance of a final Statement on Standards
for Accounting and Review Services, Committee members may
either:

•

Approve publication of the Statement.

•

Approve publication of the Statement with qualification

as to

a specific issue(s).

Such member may request

that the reasons for the qualification be included in

the published Statement.

•

Dissent to publication of the Statement.

Such members

may request that the dissent be included in the
published Statement.

The Committee year, which normally expires annually at the
time of the AICPA annual meeting, may be extended by the
Board of Directors for purposes of voting on a specific
document(s).

- 10 If the total of (a) the members who dissent to publication
of a final Statement and (b) the members who qualify their
approval of publication of a final Statement with respect

to the same issue exceeds one-third of the members of the
Committee at the time the vote is taken, the document will

be deemed not to have been approved.

Votes on all other matters will be by members or by
their designated representatives and will be effected by

show of hands, by written ballot, or by telephone poll
conducted by the component chairman or the staff, as deter

mined by the component chairman in each instance.

A simple

majority is sufficient to carry a motion.
Correspondence

The members of the Committee and of its subcommittees

and task forces rely heavily on correspondence for information

about agenda items and other matters relating to Committee
operations.

Correspondence from other members of the

component is often utilized by members in reaching their

decisions on proposals.

Accordingly, all correspondence

soliciting comments should be acknowledged by each member,

even if such acknowledgement merely indicates that the member
has no comments or suggestions on the proposal.

Distribution Lists
Copies of all correspondence should be sent to all

individuals included on distribution lists prepared by the

Senior Staff Aide.

All request for comments should identify

the distribution list that should be used.

The distribution
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lists ordinarily include the members of the component, their
advisors, the Chairman of the Accounting and Review Services

Committee, and selected members of the staff.

individuals

on a distribution list may ask to receive a reasonable number
of extra copies of correspondence.

Correspondence Available to the Public
Meeting agendas, point outlines, raw questionnaires, and

drafts for discussion (preliminary and exposure) that are
discussed at meetings of the Committee, comment letters on
3/
exposure drafts
(other than statistical data and related

explanatory material submitted on a confidential basis),
and highlights of public meetings of the Committee are

available to the public at the AICPA library (see page 6).
Correspondence Not Available to the Public

Correspondence related to activities of the Accounting
and Review Services Committee and related subcommittees

and task forces that does not meet the specific definition
of "correspondence available to the public" is private
correspondence and is not available to the public.

In

particular, the following correspondence is not available to
the public:

correspondence between and among component members;

correspondence to and from outside counsel for the AICPA;
letters from the public, other than letters of comment

Comment letters on exposure drafts from Committee members
that are addressed in conformity with the instructions on
the exposure draft will be included in the public record.
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on exposure drafts; memoranda prepared by the staff;
highlights of portions of meetings of the Committee that

are not open to the public; highlights of meetings of
subcommittees and task forces, including the planning

subcommittee; the responses of individual members to
questionnaires, and tabulations thereof.

Also, individual

written ballots, including ballots on exposure drafts and
final pronouncements, are private; however, the results of

such ballots on matters included on the agenda of the
Committee will be announced in open meetings of the

Committee.
General Publication Procedures

This section is intended to provide an overview of the
process by which a document is prepared for publication.

It does not take the place of, amend, or supersede

detailed publication procedures prepared by the Senior
Staff Aide for administrative purposes.

Statements on Standards for Accounting and Review Services
The ordinary procedures for preparing a Statement on

Standards for Accounting and Review Services are summarized
below:
•

Topic suggested by Committee members, by other

components of the AICPA, by the staff, by members

of the public, or arising from a periodic review of
existing standards.
•

Topic considered for addition to the Committee’s
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agenda by the planning subcommittee, which will
suggest a proposed charge for a new component or propose
a statement of issues to be addressed by an existing

component.
•

Addition of the topic to the agenda and the proposed
charge or statement of issues reviewed by the

Committee.
•

Topic assigned to an existing or new component by the
Chairman.

•

Preparation of a point outline by the component, with
the assistance of the staff.

•

Discussion by the Committee in open meetings of the

component’s point outline for purposes of providing
general guidance to the component.

•

Preparation of a preliminary draft(s) by the component,

with the assistance of the staff.
•

Discussion by the Committee in open meetings of the

component’s point outline for purposes of providing
general guidance to the component.
•

Preparation of a preliminary draft(s) by the component,

with the assistance of the staff.
•

Discussion by the Committee in open meetings of the

preliminary draft(s), concluding with instructions

of the component to prepare a proposed SSARS for
purposes of balloting for exposure.
•

Preparation of a ballot draft by the component, with
the assistance of the staff, and submission of such
draft with a written ballot to the Committee (see
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"Voting Procedures," page 8).

Submission of a

ballot draft to the Committee requires written
4/
authorization
of the Chairman of the Committee,

the component chairman, outside counsel for the
AICPA, and the Director.

•

Issuance of an exposure draft to all practice

offices of CPA firms, certain specified individuals
and organizations, and individuals requesting

copies.

Issuance of an exposure draft also requires

the written authorization of the Chairman of the

Committee, the component chairman, outside counsel

for the AICPA, and the Senior Staff Aide.

Proposed

Statements are ordinarily exposed for public comment

for a period of 90 days or longer, but in no event
for a period less than 60 days.

•

Consideration by the component of comment letters
(which will be available to the public in the
AICPA library) and preparation of a revised draft,

if considered necessary.

•

Discussion of the revised draft by the Committee

in open meetings.
•

Preparation of a ballot draft of a final Statement,

and submission of such draft with a written ballot

to the Committee (see "Voting Procedures , "8).
In this context, "authorization" means that the document
has been found to conform with the views expressed by the
Committee and that no new information has been noted that
should be considered at a meeting of the Committee prior
to balloting on issuance of an exposure draft or a final
SSARS.

- 15 -

Submission of a ballot draft to the Committee requires
written

authorization of the Chairman of the

Committee, the component chairman, outside counsel

for the AICPA, and the Senior Staff Aide.
•

Issuance of a final Statement to all members of
the AICPA and to certain specified individuals

and organizations.

Issuance of a final Statement

requires written authorization of the Chairman of the
Committee, the component chairman, outside counsel

for the AICPA, and the Senior Staff Aide.
Interpretations

The ordinary procedures for preparing an Interpretation
are as follows:
•

Topic suggested by committee members, by other
components of the AICPA, by the staff, by members

of the public, or arising from a periodic review of
existing standards.
•

Consideration by the Senior Staff Aide, with the
advice of the Committee, of the necessity of issuing

an Interpretation.
•

Preparation of a draft interpretation by the staff

and discussion of the draft with members of the
planning subcommittee.
•

Submission of a draft to the members of the Committee

for any written suggestions the members may wish to

make.
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•

Submission of a revised draft to outside counsel

•

of the AICPA for his comments.
5/
Approval
of issuance of the final draft by the

Chairman of the Committee, the Senior Staff Aide,
and the Vice President-Technical Services.

•

Publication in the Journal of Accountancy.

Other Pronouncements

All other pronouncements (for example, Audit and

Accounting Guides, Statements of Position, letters of
comment) prepared by a component of the AICPA require the
6/
approval
of the Chairman of the Committee for exposure
and for final issuance, to the extent that such documents

contain references to procedures and standards of reporting
by CPAs on the types of accounting and review services that
a CPA may render in connection with unaudited financial
statements or other unaudited financial information

of an

entity that is not required to file financial statements

with a regulatory agency in connection with the sale or
trading of its securities in a public market.

In this context, "approval” means that the document has not
been found to be in conflict with existing authoritative
literature or with the trend of thinking within the
Committee.
See footnote 5.
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The Chairman’s approval of such documents may be

written or oral and is ordinarily given to the Senior Staff
Aide.

The Chairman may, but need not, discuss such documents

at a meeting of the Committee that is open to the public.
However, the Chairman will report in an open meeting of the

Committee the title and nature of documents that he has

approved for exposure or for final issuance.

APPENDIX

COUNCIL RESOLUTION

May 5, 1976

RESOLVED, thaT Council rescind the motion previously passed respecting committee
site selection and reject the concept that a committee can void Board policy,
and

FURTHER RESOLVED, that Council affirm the stated Board policy respecting
committee meeting sites, and
FURTHER RESOLVED, that interpretation of Board policy respecting meeting sites
shall be by a two-thirds vote of the committee affected.
(Approved by vote of 75 in favor and 56 opposed)

*******
RESOLUTION ON LOCATION OF AICPA COMMITTEE MEETINGS

Adopted by the Board of Directors
February 22, 1973
(Revised December 12, 1975)

The Board of Directors has approved the following criteria to be used in the
selection of sites for meetings of Institute committees.
Except in unusual circumstances, the meetings should be held at sites which:

1.

Minimize the time and distance of travel of a majority of
committee members and staff.

2.

Are readily accessible by air transportion.

3.

Are reasonably accessible from airports by public transportation.

4.

Provide good accommodations at a reasonable cost.

5.

Avoid surroundings which are likely to detract from the success
of the meeting.

6.

May coincide with the site of another meeting at which the
majority of committee members will be in attendance.

7.

Accommodate the needs of other groups with which the committee must
meet to conduct its business.

Resort area sites may be utilized if they meet all of the above criteria.
The Board of Directors recognizes that it is not possible or even desirable to
attempt to eliminate the application of judgment in selecting the location of
committee meetings. However, if it appears necessary to depart from these
guidelines, the decision to do so should be cleared with the president of the
Institute.

